
Go to your dashboard as you normally 
would:



Add a new Page:



Call it anything you want, as long as it is 
clear (i.e.: “contact me maybe,” etc.):



Click on this “form icon” - the one on the 
far right - to add a form to this page:



Then, you will get to an image that looks 
like this - if not, start over.



Start editing your form by hovering your 
mouse on each field:

Start editing your form by hovering your mouse over each field: 
Click on “edit” to customize the title and what kind of input you 

want (i.e.: text, numbers, etc.).



Form editing continued...

You can choose any label you want, but leave field type set to 
“Name,” please. Also, leave “required” checked.

Click on this “ - ” sign to delete unwanted fields.



Finishing Up...

Make it official by clicking on this blue button.



That’s it : )

Yes, it looks strange and ugly, and nothing like you have just 
designed, but that is their code to format for web use - leave it 

like that.



Visit your page and voilà: you’ll get a note 
from me very shortly...



Please don’t hesitate to “contact me” if you 
have more questions : )

Remember to look at this section as it has updated information 
about what is due before your next class.


