
Open your dashboard in 
Wordpress.com



Find your pages tab and click on “All Pages.”
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Wordpress should open a page that 
has your pages listed like below:

Click right on the page title.



Find the page that is titled “Lesson Plans” 
and click to open it. You should be able to 
start working on your page right away. You 
can add a sentence or two, but you don’t 

need to:



Let the fun begin and start uploading your file (your lesson 
plan stored in your computer, or hard drive):

Click on the small camera and 
musical notes icon.



You should get a window that looks 
like this:

Click on this button to find your 
lesson plan on your computer.



Find your document - mine followed the path below:
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Select the document you want to upload (your lesson plan, 
in this case) and click on it:
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Then, click on “open,” or press 
return/enter on your computer.



Then, wordpress will come back with another box:

Then, click on “Insert into Post.”



Presto! Your are done!

VERY IMPORTANT: remember 
to update your page, or you will 
most likely have to start all over 

again.

And, voilà, there it is!


